United States Army Japan J& /] OFESE/Employment Type Hiti 5544 /Location
Merit Promotion and Placement MLC ¥ % > 7 /ICamp Zama
Vacancy Announcement
72 Jif 15 5% B-/Announcement Number | Z=8E3[#]/Opening Period ZEAE i/ Area of Consideration

MLC(1)14-050 Open Until Filled F~T/AIl
WAL, - WA 5 - FAKRE - E4%/Job Title, Job Number, BWT, Grade FEAHEI Basic Wage
Information and Editorial Specialist, #95, BWT 1-5/1-6 **Please see condition of employment ¥ 222,600 (BWT 1-6)

¥ 207,100 (BWT 1-5)

i /Organization EhH5HE#]/Work Schedule
Public Affairs Office (PAO), USAG-J 40 WsfEl/Hours Per Week: 0800~1645 Hours

XAM Xekmu Xkw XAmh X4F [CJt/sa []H/Su
[ 2= R1#h# Nirregular Shift Work Recess: 1200-1245

JFERFIZHE 9% 1 @/ Documents Required to Apply (Applications and Other Documents)

* TRBICBR L T, WEEIE (http://www.usagj.jp.pac.army.mil/gojjobs/howtoapply jp.aspx) Z%FE< 7ZEV, E-HEEH
BHREX—T XY AFL T E XV Please click on the above URL and read the website. The application forms are available at
the website.

FA 3% A4S / Applications :

X @ fEE/USF) FORM 196aEJ XIHk#s#%FE = / Resume of Work Experience [ JELRI4K / Questionnaire (i%43 2 5415, = 072
JNHREREA— IR (BUES) 238 0 7/ 1f applicable, the sheet of Questionnaire is attached at the last page of this vacancy announcement)

sk |H B (AT Form 1021) T O H 134850 ¢3-/Submission of Application in AJ Form 1021 is invalid.

i 5E AR DEE A S 378 / Language to complete applications :

D %35/ English  [] A AGE/ Japanese [] HAGE (JEEETOFA S AN /Japanese ( English is acceptable as well)

XIALCPT, TOEIC, TOEFL, Hfm 2 27?5 L[Copy of ALCPT score, TOEIC score, TOEFL score or EIKEN score.
L] B ARz se FFRED 5 L/Copy of Japanese driver’s license

DX i 10 2 PRE 0D 25 36 RIE A 2 0D B L [Copy of diploma of highest education completed.

[ o f/Other

B I 9% 1 D/ Additional Documents Required After Selected
T i SRR D 25263 # 0 5. L /Copy of diploma of highest education completed.

JinBE 7 1ITo Apply

FROEBFEEZFHY A ETICHYO NFRE CHE LT EEN,

FEO)H D% 3K, 77 v 7 A, BT ANV KOERMETOIRTEIZETE EE A,

R SN HEFRITIRAWZ LEEA,

LIRS RGENE, BAFEORNMRH D, b2 WITHETIR LI WIS EERIL, FERT LR 797,
FLHENE G ORERH D LBO LN & ZIFSEDTN L 720 7,

Mail the application to the office shown in the bottom of this form along with necessary documents specified above.
Application must be received no later than 1500 on the closing date. Applications sent through fax, e-mail and/or delivery dealers except
Japan Post Co., Ltd. are not accepted.

All submitted documents will not be returned. Incomplete applications (applications without signature, required information or
certificates/documents) and applications not meeting the suspense time and date will not be considered.

Applications, if found with false statements, are invalid.

e Submit To

%85 Address:

T252-0000 4% | WL AR i Bldg 10ﬁ G-wing, Camkp Zama
Pl i Zama-shi, Kanagawa-ken

Xy 7'M Bldg 102 G-wing 2590000

Gk Name:

{EHKFESE  IMIN-JER JESO, USAG-J

HAJEEE  MLC(1)14-050 IMIN-JER MLC(1)14-050



http://www.usagj.jp.pac.army.mil/gojjobs/howtoapply_jp.aspx

k75 PN 2 /Duties

1. Serves as an acquisition and editing specialist producing original video and/or multimedia news, educational and
informational products. Reviews and evaluates information for and through television broadcast programs, and other
multimedia, and social media sites as well as consolidates in summary for broadcast submissions to supervisor. Translates,
writes, adapts, edits and/or translates for scripts, manuscripts, releases, audio and visual presentations. Participates in
preparation of informational Japanese/English language broadcast in the support of the USARJ, USAG J, Soldiers, Civilians,
and Local Nationals employed in US installations. Operates and maintains a command channel computer system, video
cameras, still cameras, computers and other specialized audiovisual equipment as required for successful productions. Writes
and reviews information for power point and graphics slides, scripts, treatments, storyboards, news releases and promotional
information as required for the successful development and release of various Command Information products. Produces and
creates command information products valued for the support pertaining to English and Japanese spoken workforce and
mission of USARJ, USAG J, Soldiers, Civilians, and Local Nationals; prepares, sets-up, and controls products and items used
to support audio and visual products for vast multimedia outlets in the English and Japanese language with responsibility for
proper grammatical structure, visual, layout, spelling, balance and style; takes necessary action for broadcast quality
subsequent to obtain concurrence of supervisor. Releases those products via numerous public information and communication
outlets including print, broadcast, Internet and the garrison’s Commander's Channel Television (CCTV) system.

Applies a wide range of video production techniques for creating a variety of recorded material, graphics, stock footage,
special visual effects, sound and music for the purpose of communicating ideas, information and concepts. Directs and
performs post-production editing, either independently or in collaboration with other producers utilizing digital editing
software and hardware. Assures that the finished production meets established standards.

2. Conducts, or assists supervisor in, conferences by advising and acting as interpreter/translator and establishing friendly
relations with the representatives of the host nation press outlets, radio and other public information media to facilitate
publication and other presentation of materials dealing with news events and timely subjects. Advises supervisor on choice,
timing, releases, special articles, photographs, radio and television programs and other informational materials.

3. With limited supervision, coordinates production requirements for personnel, talent, facilities, and equipment.

Performs other duties as assigned.



EIELEGEEREYE/Minimum Qualification Standards (MQS) Requirements:

BWT 1-5
Must have at least one (1) year of specialized experience equivalent to the next lower grade level BWT 1-4 OR Completion of
four year college/university in a related field OR 2 academic year of graduate level education.

BWT 1-6
Must have at least one (1) year of specialized experience equivalent to the next lower grade level BWT 1-5 OR Masters Degree
in a related OR 3 academic year of graduate level education.

* The specialized experience means the experience that equipped the applicant with the particular knowledge, skills and
abilities (KSASs) to successfully perform the duties of the position, and that is typically in or related to the duties of the position
to be filled.

*When substituting education for special experience, a transcript and a certificate of graduation and/or diploma must be
submitted together with application. Failure to submit required documentation may result in non-consideration for this position.
*USFJ Form 196aEJ, resume of work experience, and licenses/certificates or other documents necessary to demonstrate your
KSA and qualification should be included in complete application package for consideration.

B3R XA EES /1/Required Language Proficiency Level (LPL):

BWT 1-5

Fluent Proficiency Requirement: Language Proficiency Level 3, TOEIC 730, TOEFL(PBT) 551, TOEFL(IBT) 79, EIKEN
Grade 2.

For non-native Japanese speaker: Must have a score of 800 in Test of Practical Japanese.

BWT 1-6

In addition to the requirements at BWT 1-5
For non-native Japanese speaker: Must have a score of 900 in Test of Practical Japanese.

B3R X A JE F 4{:/Conditions of Employment:

1. Must be able to pass required physical exam.

a. Must be able to lift and carry up to 70pounds/31kg.

b. Must be able to stand and walk for prolonged period.

2. Must be available to fly aboard/domestic military aircraft.

3. Must be available to work irregular work schedule and willing to work evenings, weekends and early mornings as necessary.

4. Must be available to go on TDY assignments in support of bilateral field training exercise (FTXs) and required to travel
accompany military units in the field and live under field conditions, including use of field rations and government provided billeting
(e.g. non-transient barracks or tents).

*Selection may be made at a lower grade Information and Editorial Specialist, #273, BWT 1-5 depending on the qualifications
of the applicant. Incumbent may be non-competitively promoted upon supervisor’s confirmation that the incumbent is
performing at the next higher level. Promotion is not automatic but is contingent upon completion of all requirements to
include training and/or qualifications/licenses, Time in Grade (TIG) and classification review.

Z A A v L— F/Time-In-Grade (T1G):

To be promoted, current MLC/IHA employee applicants must have served at least 12 months in any USFJ permanent positions
at the next lower grade or above. The period served by any job title at the required BWT and grade as well as the period served
as Temporary Promotion at the required BWT and grade or Detail at the position of record could be credited. The application
must demonstrate the TIG requirement being met.



